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Sarat Centenary College has been using an e-governance system for its academic and 

administrative functions since the 2012-13 academic year. This system enhances and secures 

various activities in areas such as administration, finance and accounts, student admission and 

support, and examinations. E-governance is crucial for the effective dissemination, 

maintenance, and preservation of information related to these activities. By implementing e-

governance, the college has achieved smoother operations and significant improvements in 

speed, transparency, productivity, and reliability. It has also boosted efficiency across all 

administrative, financial, student support, and examination processes. Additionally, e-

governance has facilitated work culture restoration and the decentralization of information to 

all stakeholders and interested parties. 

 

 

The college communicates all official and relevant information through various channels, 

including email, the website, the official NSS Facebook page, and the official YouTube 

channel.  

The college office is fully digitized, featuring computers, printers, scanners, and internet 

access.  

The campus is equipped with Wi-Fi.  

The staff room includes a desktop computers. When necessary, the college provides laptops to 

both teaching and non-teaching staff to ensure smooth operation of teaching, learning, and 

other official tasks.  

The college has ICT-enabled classrooms and a seminar hall, with several classrooms equipped 

with projectors and internet access.  

The entire campus is monitored by CCTV cameras.  

College has the Bio-metric facilities for staff attendance. 

 

Annual E-governance Report 

E-Governance in Administration 



 

E-Governance in Student Admission and Support 

 

 

All financial transactions, including account receipts, payments, daily and monthly cash 

collections, and salary certificate copies, are handled through software and digital methods. 

The college utilizes the management system provided by MSS to oversee and manage various 

financial activities. The Public Financial Management System (PFMS) facilitates smooth 

financial operations within the college. Additionally, significant purchases for the college are 

conducted through an e-tendering process. 

 

 

 

The college shares all relevant information and notices with students via SMS, WhatsApp 

groups, and the official YouTube channel. University registration, examination form 

submissions, and fee collections are all handled online for student convenience. With technical 

support from MSS, the college has established an online admission process that includes online 

form submissions, merit list generation, online admissions, counselling, and fee collections to 

streamline the process. The admission procedure is fully automated and managed through the 

college website, with any admission-related issues addressed via the official college email. 

 

The college library operates digitally, offering student support facilities for easy book lending 

and returns. It features a central library equipped with modern amenities for both students and 

staff. User-friendly software such as Online Public Access Catalogue (OPAC), N-LIST, and 

Koha provides access to a wide range of online resources, and the library regularly updates its 

book and resource inventory. During the COVID-19 pandemic, the college supported students 

by providing e-contents through Google Classrooms and the college website. 

 

 

 

 

E-Governance in Finance and Accounts 



 

 

 

 

Various departments at the college administer internal exams using Google Forms and other 

online methods as needed. The processes for filling out exam forms, collecting fees, allocating 

marks, and sharing university results, among other examination-related tasks, are all handled 

online.  

Students can pay their exam fees and complete their exam forms through an online portal 

provided by the college. They can also generate and download their admit cards from the 

university's online portal. Any issues related to examinations are addressed via email.  

During the pandemic, exams, submission of answer scripts, and assessments were conducted 

online. Additionally, the process of uploading marks to the university portal has been 

streamlined through an online system. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

E-Governance in Examination 



 

 



 

 



 

 



 

 



 

 



 

 


